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Introduction

This tutorial provides step-by-step instructions on how to determine the accessibility of Word Documents .

Tools

The list below contains links to the applications used in this tutorial to assess Word Documents:

e Natural Reader

e Colour Contrast Analyser (CCA)

e Microsoft Word

Further Assistance

If the Word document being assessed does not meet one or more of the accessibility criteria described below,
please consult with the office providing alternative materials to students with disabilities within the

organization for assistance in obtaining an accessible version of the document.
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Text Access

Allows users to enable text-to-speech functionality so that the text may be read aloud

What to do

Listen to the text

Tool(s) to use

Microsoft Word for Word documents (.doc, .docx, .doc) and compatible formats (.txt, .rtf, .wps, .wpd)

How to use

1. Open the document in Microsoft Word.

“m J


http://office.microsoft.com/en-us/word/
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2. Select More Commandes... from the Custom Quick Access Toolbar.

Wd92-0&F
Home Customize Quick Access Toolbar 13
= X Cut New v
—j 33 Copy Open r
Pafte jFormat Pain V| Save o
Clipboard E-mail
(L] v | Quick Print E
Print Preview and Print
Spelling & Grammar
v | Undo
v | Redo

Draw Table

Open Recent File

More Commands...

Show Below the Ribbon

3. Select All Commands from the Choose commands from: dropdown menu.
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[ el
worafg .y li -
General (o g .
‘El Customize the Quick Access Toolbar.
Display
Choose commands from:(: Customize Quick Access Toolbar
Proofing Popular Commands El For all documents (default) E
Save Popular Commands
shizan = save
Language
i | O | 9 o »
Advanced Tses W U Redo
''''''''' i Quick Print
Customize Ribbon File Tab
Quick Access Toolbar Home Tab
Add-Ins Insert Tab
Page Layout Tab
Trust Center References Tab
Mailings Tab
Review Tab

4. Select Speak from the list of commands on the left
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G I [ j ) :
e ‘fﬁ Customize the Quick Access Toolbar.
Display
Choose commands Trom: Customize Quick Access Toolbar:
Praofing All Commands El For all documents (default) El
Save
Lanauane Smartart Quick Styles = = save
guna Smartart Size = ¥} unds .
Advanced Soft Edges 3 5 Redo
Soft Edges Options... @ Quick Print
Customize Ribbon 41 sor
[ Quick Access Toolbar l il Sort Ascending
%1 sort Descending
Add-Ing =, Space Before
Trust Center Y spacing ’
Spacing Arter I

[Casass) =

Y spelling >
‘:? Spelling & Grammar
Spelling Recheck Document
Spike
@] spin Button [ActiveX Contral)
= split =
i spiit Cells... -
=}  split Subdocument
=) Selit Table

|ﬁ Square L Modify...
=2

[7] Show Guick Access Toolbar below the stam ons

Ribbon Import/Export =

[ ox | [ cancer |

5. Select the Add > > button
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General

@ Customize the Quick Access Toolbar.

Display
Choose commands from: &) Customize Quick Access Toolbar: &)

Proofing [ All Commands I~ [For all documents (default) [~]

Save

Language Skip Numbering * = save
Small Caps ¥) Undo [»
Smaller U Redo

SmartArt Quick Styles r 0 Quick Print

SmartArt Quick Styles = ), Speak
Quick Access Toolbar l SmartArt Size

Soft Edges >

5oft Edges Options...

Sort...

Sort Ascending

Sort Descending

Space Before

Spacing k

Spacing After I

Spacing Before I '

Speak

Spedfic Version...

Spelling...

Spelling »

Spelling & Grammar =

Spelling Recheck Document

Spike

Spin Button [ActiveX Control) —-

=] spiit = Maodify...

Customizations: @
| Show Quick Access Toolbar below the

Ribbon Import/Export ¥ |

Advanced

LR

Customize Ribbon

Add-Ins

Trust Center

BN N N
———

1231

GG S

O e

[ ok || conce |

6. Select the OK button
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7. Select the text in the document to be read aloud

M- a@A L [ vty W] - Mottt W
VEEE - e merieea ssmeen e R
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o
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B T—r—

x#E 3l o9

View  Dretieper Acob Deign Lt

AaBRCc] AMBBCK AsBbCl askiccbe AsHbO:l AaBMCeb AsbCol AsBECC] A AaBb | AaBRCT | AaBbCcl AaBACel

mptaui Trisangl [ Hostng Trisdegd fHessngd Triedegd 1Hesing? THmdegh THessng® | Thms | Seeg 1 Subime

Name:

Fire Investigation [

Course
Description:

This course is intended to provide the student with the fundamentals and technical
knowledge needed for proper fire scene interpretations, including recognizing and
conducting origin and causgypreservation of evidence and documentation, scene
security, motives of the fifjetter, and types of fire causes.

Prerequisite:

Principles of Eme:genq%erwce:. Building Construction for Fire Protection, Fire
Behavior and Combustion or Instructor approval

Outcomes:

Fagedwia | wwes DA | B | D

1. Identify and explain the responsibilities of the fire department from a
firefighter's perspective when responding to the scene of a fire, including
the possibility of incendiary devices often encountered.

2. Define criminal law and explain the constitutional amendments (4th, Sth,
6th, 8th, 14th) as they apply to fire investigations.

3. Analyze the precedents set by constitutional law case studies that have
affected fire investigations.

4. Define and explain the common terms used in fire investigations.

5. Describe the basic elements of fire dynamics and how they affect cause

determination including fire behavior, characteristics of fuels and methods
of heat transfer.

HUE 3 E ke (-

http://www.usfa.fema.gov/downloads/doc/nfa/higher-ed/as-courses/fil.doc

Note: If the text is selectable letter by letter, then this is a good indication that the text is digital.‘/



http://www.usfa.fema.gov/downloads/doc/nfa/higher-ed/as-courses/fi1.doc
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8. If needed, enable the computer’s sound and adjust it to a safe volume level to listen to Word speak the text
aloud.

9. On the Custom Quick Access Toolbar, select the Speak selected text icon to hear the text read aloud.

Home Insert Page Layout

What is the Result?

v If the text can be heard using the Speak function in Microsoft Word, then it is digital text that assistive

technology may be able to access for the reader.

X |f the text is not selectable or cannot be read aloud by a text to speak application, such as the Speak

function in Word, then the text in the material is not digital and assistive technologies may not be able to

access information in the document.

10
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Structural Markup and Navigation

The document includes structural markup such as headings and lists that can be used for navigation by
assistive technology.

What to do

Assess the structure of the document by looking for headings, lists and tables.

Tools to use

Microsoft Word for Word documents (.doc, .docx, .doc) and compatible formats (.txt, .rtf, .wps, .wpd)

How to use

Option 1

1. Open the document in Microsoft Word.

QL ° 11


http://office.microsoft.com/en-us/word/
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R
= Ruler E - _JJwiew Side by Side @
Gridlines EISynchronous Scrolling -

Cutline Mew Arrange  Split Switch | Macros

Qutline View

Wiew the document as an outline
and show the outlining tools,

Structural-Markup/Navigationq]

Table of Contents
Thedocumentindudesstructuralmarkupsuchasheadingsandliststhatcanbeusedfor navigationbny:
assistivetechnology 9

<1 Introduction

Tools
1
Further Assis..,
<1 Text Access = Whatto-dof

12
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3. Review the hierarchy of the content in the outline

4
® This-tutorial-provides-step-by-step-instructions-on-how-to-determine-
the-accessibility-of Word-Documents-.1|
© Tools v

@ The-list-below-contains:links-to-the-applications-used-in-this-
tutorial-to-assess-Word-Documents:|

® e - Natural-Reader-|

® » - Colour-Contrast-Analyser-{CCAY

® o - Microsoft-Word"l

© Further-Assistance - 9]

@ |f-the-Word-document:-being-assessed-does-not:meet-one-or-
more-of-the-accessibility-criteria-described-below,-please:
consult-with-the-office-providing-alternative-materials-to-
students-with-disabilities-within-the-organization-for-assistance-
in-obtaining-an-accessibleversion-of-the-document.q|

S o e = 10 ﬂ
1+
@ Allows-users-to-enable-text-to-speech-functionality-so-that-the-text:
may-be-read-aloud"
© What-to-dof|
® Listen-to-the-text-9|
© Option-19]
& Tool(s)to-useq
o Microsoft-Word-for-Word-documents-{.doc,-.docx,-.doc)-

@ ©
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What is the Result?

v The document has structural markup that can be used for navigating by headings if the heading levels

are used throughout the document.

X The document does not have a proper structural markup if:

O The document contains what looks like headers in the normal view, but the outline view does not
reflect the headings.
0 The headings are not in a sequential order.
Readers using assistive technology may not be able to navigate through the document without the
proper heading structure.

o 0 14
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Option 2

1. To use Styles Select the Styles arrow to display the Styles window

|- Nasis In
LE| H9-0 @ A |5 how-super-works-presentation.doc - Microsoft Word = @ =
n Home Insert Page Layout References Mailings Review View Developer Acrobat -~ 0 ——
= 4 Al 20 Nz EEE % Y a = open @
1] 2 (Blr U o-ae x, ¥ & [E B | = aagbeeD: Aasboen | AaBl . b & share
Paste A 1N I 1N i... || Headi ' Change tng  Save . _ 1748
- F | A~ W - A. *Aav | A A %l a ks o 3pad Eacing 1. T Sty 3 to Box ®+ Settings points
Clipboard Font e Paragraph a Styles Box Ribbon Her...
i T .5. o : K= } ! : PR T % = : Wi .3 =R : W W _I; T : W I5 S WO e : i 5“‘1 {Nt+ctr1+Shiﬂ+5)
= "_' Show the Styles window.
How super works -
) The essential things you need to know about super.
o What we will cover
+  What is super?
+ Choosing a super fund
. +  Super contnbutions

2. Use the arrow keys to move through the document.
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L qJI
‘_J!J >

3. Move the cursor through the page and observe the change in styles within the document.

16
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r@lﬂnvo@%lv

r'ﬂj 4 Arial - 30
- 3 I U -~ ahe x, X°

Paste B

how-super-works-presentation.doc - Microsoft Word

Page Layout References Mailings Review View

Developer Acrobat

So
AaBbCcDv  AaBbCcDi AaBI . % e @ Qs::r: @

—| Change | Editing  saye

(=T 1 R 1

@

1748

How superjworks

b - TMormal  THMo Spaci.. | Heading1 Fro .

- - 4 LS é v Aav | A A ™| styles = - to Box ¥ Settings points
Clipboard Font T T Styles (] Box Ribbon Her...
@_-'X---|---1---|---1---|---3-‘-|---4---|---5---|---5---|-,\-?-P._-.|StyI5 v X

- -~
] Clear Al =

_||  footnote b
1 Normal bl

Default Paragraph Font a

The essential things you need to know about super.

What we will cover

Mo Spacing T

m

e What is super?

* Choosing a super fund

* Super contributions

« Superinvestment options
e Super fees

e Insurance through super

« Where to get more information

| Heading 1 ﬁ|
Heading 2 u

Heading 3 13
Heading 4 e
Title b
Subtitle =

Subtle Emphasis a
Whatis super?
- Emphasis a
« Superannuation is a way to save foryour retirement
- » The money comes from contributions made into your super fund Intense Emphasts a
-
- e Your employer must pay 9% of your eamings into your super fund Strong a
* Your money in super accumulates over time to give you a nest egg when you stop working
- Quote hic:]
;| Choosinga superfund
L'n g p : Show Preview
. e Any extra benefits? o || Disable Linked Styles
¢ The lower the fees the better 3 )
Options...
Ll [ il J »
Page:10of3 | Words: 568 |§$ |E | ||§ﬁ|§;§§ 100% (— ¥
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4. To display all possible styles that Microsoft Word has available for this document, select the Manage

Styles button at the bottom of the Styles window

¢

-

5. On the Recommend tab, choose the Select All button

18
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| Edit | Recommend | Restiict | SetDefaits |
Sort order: AsRecnnmmded |E] [ "] show recommended styles only

Select one or more styles to set whether the style appears by default in the
recommended list and the order in which the styles appear

Normal -

Default Paragraph Font (Hide Until Used) D
No Spacing (AutoUpdate)

Heading 1

Heading 2 (AutoUpdate, Hide Until Used)

Heading 3 (Hide Until Used)

Heading 4 (Hide Until Used)

Heading 5 (Hide Until Used)

Heading 6 (Hide Untl Used)

Heading 7 (Hide Until Used) >

s ) e

Set priority to use when sorting in recommended order
| MoveUp || MoveDown |
| Makelast | [ Assion value... |

55566667V .

Set whether style shows when viewing recommended styles
[ show | [Hoewntlused | [ e |

@ Only in this document () New documents based on this template
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6. Select the Show button

| Edt | Recommend | Regtrct | SetDefauits |
Sort order: _AsRecorrmerﬂed IE] [7] show recommended styles only

Select one or more styles to set whether the style appears by default in the
recommended list and the order in which the styles appear

-
2  Default Paragraph Font (Hide Until Used) |j
2

No Spacr]l.g (AutoUpdate)

Heading
10 Heading 2 (AutoUpdate, Hide Until Used)
10 Heading 3 (Hide Until Used)
10 Heading 4 (Hide Until Used)
10 Heading 5 (Hide Until Used)
10 Heading & (Hide Until Used)
10 Heading 7 (Hide Until Used) A

| Selectal | | SelectBuitin |

Set priority to use when sorting in recommended order
| MoveUp | | MoveDown |
Set whether style shows when viewing recommended styles

| show || [riceuntiused | [ 1de |

(@ Only in this document (") New documents based on this template

——

V7
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7. Select the OK button

What is the Result?

v The document has structural markup that can be used for navigation if the heading levels and list styles

are used throughout the document.

X The document does not have a proper structural markup if:

O The document contains what looks like headers and lists, but the corresponding style in the Style
window is not used.
O The headers are not in order.

O The one style (e.g. Normal style) is the only style used throughout the document.

o 0 21
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Tables

Data tables should include markup that identifies row and column headers. MS Word does not offer this
level of functionality. Please consult with the campus office serving students with disabilities for assistance
in obtaining an accessible version of the document. Providing this access in a timely manner is critical for

student success.

Hyperlinks

Allows users to understand a link’s destination and the name of the resource being linked to.

@ 9
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What to do

Verify that links have a recognizable meaning and are functional.

Tool to use

Microsoft Word for Word documents (.doc, .docx,) and compatible formats (.txt, .rtf, .wps, .wpd)

How to use

1. Open the document in Microsoft Word.

"m

2. Browse through the document and look for links.

23
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@‘ H9-0 @ A= fil.doc [Compatibility Mode] - Microsoft Word ‘ T | o =R
Home | Insert Page Layo | Reference Mailings | Review View Developei Acrobat Design  Layout & 9
Times New Roman 11 - = A A £ open ;
— — ) L ==
a B I E‘l"abc x, X' E_} = B3 Share @
Paste &t - . . Paragraph Styles Editing sSave . 1790
b4 F - A~ A A A d s ¥ to Box ¢ Settings points
‘(hpbcam " Font * Box Ribbon Hero 2
T TR 0 ry T v 3 1\5@
-
- | U.S. Fire Administration
“! | Publications: 3
ﬂhttg:I/www.usfa.fema.gov/apglicationsfgublications
-| | See Arson, Fire Data, Fire Protection, Fire Service Operations, Hazardous
"| | Materials, Health and Safety, Wildfire
Applied Research:
ﬁ'http://\mwv.usfa.fema.gml%
-| | Research Reports:
“httn:If\mnv.usfa.femagov/research -
el 3
o
Technical Reports: ®
4 | I | »
Page:20f5 | Words:815 | <5 | 73 | (Bl z = 130% (o) D ) .

3. Manually check the links by selecting them
4. Verify that the link goes to the expected destination. A well labeled link provides the user with information

such as a meaningful name of a document, or name of a website.
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What is the Result?

v All users may be able to use the links included in a document if they are understandable and work
properly. The hyperlinks in a document are operable and understandable if:
O The links go to their appropriate destination.
0 The link text for the link clearly states where it will lead. For example, a link labeled “Word doc” does
not tell a person where it is linking to, especially when taken out of context of the text around it. Below
is a list of links that do not have meaningful names:

= “Click here”

= “Next document”
= “New document”
u Ilhereﬂ

u llLink”

Many users navigate a page by listing the links without the surrounding text.

X users may not be able to use the links included in a document if they are not understandable or do not

work as expected. Hyperlinks are not useful to users if:

O Links are broken

0 Links do not have meaningful text

25
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O Link text is “Click here”, “About”, “More Info”, “More”, etc.

0 Links do not look different from its surrounding text

@ 9
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Color as Information

When information is conveyed using color, a second technique is used for users that cannot perceive

colors.

What to do

Look for content that conveys meaning through the use of only color.
Tool(s) to use

Microsoft Word for Word documents (.doc, .docx,) and compatible formats (.txt, .rtf, .wps, .wpd)

How to use

1. Open the document in Microsoft Word

@ ° 27
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2. Read through the content and look for instructions or descriptions that require readers to interpret colors.

' POSITION REQUISITION AND APPROVAL PROCESS

6.1.2 Therecruiter can also enter a candidate directly. Typically this is done either when an employee
referssomeone orwhen the recruiter pro, i various job boards.
The recruiter would fill in the form below|Itemsin RED are required fields.

SOURCING INFO
Method | Select .‘_'."

Source —Sclm ;
(enter source if not in list above) >>

Job Folder [Select v
Additional Active Folder [ VQ:
Additional Inactive Folder There are no inactive folders.

Create and Attach NEW Folder

GENERAL INFO RESUME
First

M1
Last Dow
Email Address

Phone # (format: 000-000-0000)
Home Phone

Cell Phone
Work Phone
Address1
Address2

City

29
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What is the Result?

v Users may visibly perceive information and instruction when alternative distinguishing features are used such

as:

e The use of Strong, larger, or italic font is used in combination or instead of color
e The use of symbols, such as asterisk (*) or pound (#), is used in combination or instead of color.

e The use of an underline or pattern is used in combination or instead of color.

Using any of these alternatives may be beneficial to users with colorblindness.

X users may not be able to visibly perceive information and instruction if they are color dependent. Users with
colorblindness may not be able to obtain information from the document because there are no alternatives to
color available.

o 0 30
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Color Contrast

There is a contrast ratio of 4.5:1 provided between the text (foreground) and its background
What to do

Analyze the color contrast between text and its background.

Tool(s) to use

Colour Contrast Analyser (CCA)

How to use

1. Open the document in Microsoft Word.

@ 9
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“m .

2. Open the Colour Contrast Analyser.

3. Scan the page for text with color combinations other than black text with white backgrounds (and vice
versa).

32
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ptx

Jeopardy!

The Students | The Journey | The Law

http://www.merlot.org/merlot/downloadFile.htm?fileName=Nanabek%2fIntroductory+Inclusion+jea.gm.p

Anything
Goes

33
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4. Using the CCA’s Foreground Colour Sampler, select the color of the text by placing the cross hair in the

center of the letter.

Jeopardy!

The Journey | The Law

S = =]

@ Colour Contrast Analyser

Options Image Help
$100 M Foreground
Colour select [ ~ Hex #000000 B
Background
S*PQQ ﬂ Colourselect [ | » Hex #FFFFFF E]
[ Show contrast result for colour blindness
$300 $300 ﬁ Result - luminosity
Contrast ratio: 21.0:1 ("] short/Ful
Text Large text
$400 $400 ] v Pass(AA)
¢  Pass(AM) v Pass(AAA)
$500 $500 $55o R ATAY)

5. To analyze the contrast, use the Background Colour Sampler and place the crosshair just outside of the
letter previously selected.

34
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Jeopardy!

$200
$300 $300
5400 $400
$500 $500

@ Colour Contrast Analyser
Options [mage Help

Foreground

Colour select: -: Hex #FF815E 8

Background

~| colourselect [ | v Hex #CDEOES B

["] Show contrast result for colour blindness

Result - luminosity
Contrast ratio: 1.8:1 [C)short/Full
Text Large text
X Fail{as) X Fail(AA)
x Fall(AAA) % Fail(AAA)
o S IPAYAY)

Ele =]

35
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Note: Use the Colour Contrast Analyser. Do not assume that the contrast is accessible without using a
color contrast analyzing tool. Sometimes, the contrast between text and background may appear like it

should pass a color contrast test, but when tested, fails due to low contrast.

Jeopardy!

The Students | The Journey | The L:

Colourselect | | v Hex #FFFFFF ] B

Background

$200 $200 $2 Colour select [ ~ Hex #2DA2BF (2
I:l Show contrast result for colour blindness
$300 $300 S 3| Result-luminosity
- Contrast ratio: 2.99:1 -] Short/Ful
L ie——— e
$400 $400 VIR MR FailAn) |
X X
$500 $500 $S5oo TIUU

36
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What is the Result?

v If there is a green check mark next to the word Pass (AA), then the text and foreground color

combination has a high enough contrast that is suitable for most people.

37
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(e - - _ . o AN w
@ Colour Contrast Analyser o] @ (==
Options Image Help

Foreground
Colour select ]l ~ Hex #000000| B
Background

Colourselect | | v Hex #FFFFFF B

| Show contrast result for colour blindness

Result - luminosity \
Contrast ratio: 21.0:1 | Short/Full

Text Large text

v Passtn v Pass(AA)

¢ Pass(AM) v Pass(AAA)
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X If there is a red x next to the word Fail (AA), then the text and foreground color combination does not

have a high enough contrast and people with color blindness may not be able to read the text.

39
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Options Image Help

Foreground
Colourselect [ | + Hex #FOFOFO0 E]
Background

Colour select [ ~ Hex #2DA2BF [ZE]

|| Show contrast result for colour blindness

Result - luminosity \
Contrastratio: 2.62:1 I Short/ Full
Text Large text

xXEEEE x|
by Fala) R Fail(AAA)
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INE[ES

Meaningful images should be described for all users.
What to do

Check the images in the document for alterative text or a description of the image in the surrounding text.

Tool(s) to use

Microsoft Word for Word documents (.doc, .docx, .docm) and compatible formats (.txt, .rtf, .wps, .wpd)

How to use

1. Open the document in Microsoft Word.

“m J
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2. Right click on the image and select Format Picture..., Format Object... or Format Shape... at the bottom of
the shortcut menu.

@ 9
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Cut

Copy
Paste Options:

3 [

Change Picture...

Bring to Front

Send to Back
Hyperlink...

save as Picture...

Format Picture...
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3. Select Alt Text in the menu to the left to display the alternative text for this image.

o )
f

Format Picture |- B (3]
Fil Alt Text
Line Color Title:
Line Style '
Shadow Desaription:
Flag of the United States of America
Reflection

Glow and Soft Edges

3-D Format
3-D Rotation
Picture Corrections Tlﬂes and descriptions provide alternative, text-based
representations of the information contained in tables, diagrams,
Picture Color images, and other objects. This information is useful for people
o with vision or cognitive impairments who may not be able to see or
Artistic Effects understand the object.
Crop A title can be read to a person with a disability and is used to
) determine whether they wish to hear the description of the
Size content.
Position
Text Box
| AltText “




The California State University

WORKING FOR CALIFORNIA

WMERLOT

www.merlot.org

4. Read the alternative text in the Description: field

@ 9
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Format Picture |

Fil Alt Text
Line Color Title:
Line Style .

' rory—
Shadow gesa'pbon

Flag of the United States of America

Reflection

Glow and Soft Edges

3-D Format
3-D Rotation

 —
Picture Corrections Titles and descriptions provide alternative, text-based
representations of the information contained in tables, diagrams,

Picture Color images, and other objects. This information is useful fnr people
o with vision or cognitive impairments who may not be able to see or
Artistic Effects understand the object.
Crop A title can be read to a person with a disability and is used to
! determine whether they wish to hear the description of the
Size content.
Position
Text Box
_ Alt Text ]
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What is the Result?

v If the Description: section of Alt Text contains a short description of the image’s function, meaning or
content, then the document has appropriate alterative text. The image has proper descriptions if:

0 The alternative text description is short and meaningful. The image may be described to
assistive technology users.

0 Complex images, charts, and graphs are described in surrounding text for all users to read.
Complex images may also be supplemented with a link to additional information.

o Decorative images do not have alternative text descriptions. These images may be ignored by
assistive technology which decreases the amount of non-important information the user of

assistive technology will hear.

Note: The following images do not need to have alternative text descriptions: v

° decorative images
° unimportant images
° important images that are described in a paragraph above or below
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X The document does not have proper alternative text if:

0  The Description: field is blank.

0 The Description: field does not have a short description of the image’s function, meaning or

content.

O The Description: field contains a web address (unless the image is of a simple, high level web

address)

@ 9 50
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Format Picture

Fill

Line Color

Line Style

Shadow

Reflection

Glow and Soft Edges
3D Format

3D Rotation
Picture Corrections
Picture Color
Artistic Effects
Crop

Size

Position

Text Box

Alt Text

Alt Text

Title:

Description:

C:\Users\Laura\AppData'Local Microsoft\Windows Temporary
Internet Files\Content, IES\FCOSGESB\MC0033 2530 1] .jpa

Titles and descriptions provide alternative, text-based
representations of the information contained in tables, diagrams,
images, and other objects. This information is useful for people
with vision or cognitive impairments who may not be able to see or
understand the object.

A tile can be read to a person with a disability and is used to
determine whether they wish to hear the description of the
content.
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